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1 ACHIOPT PABOYEM IMPOT'PAMMBI YYEBHOM JUCITATIIMHBI
JJoxkymMeHTalIMOHHOE o0ecnevyeHre ypaBJjieHusl
1.1 Ob6aacTs npuMeHeHUs padoyeil MPorpaMmal
PaGouass mporpamMma y4eOHOI AMCUMIUIMHBI SBISETCS YacTbiO MPOrPaMMbl MOJATOTOBKU
cnenuanucToB cpennero 3BeHa B coorBerctBuu ¢ PI'OC mo cmemmansHoctr CITO 38.02.01

DKOHOMHMKA U OyXTalTepCKui y4eT (1o orpacisiM) (0a30BbIl YPOBEHb MOJTOTOBKH )

1.1 Mecto yueonoii nucuumiauabl B crpykrype IIICC3: Oo6menpodeccnoHanbHbINA

LUKIT
1.3 Heau wu 3agauM AUCHMUIUVIMHBI — TpeOOBaHHA K PpPe3yJibTATaM OCBOEHHUA
JUCHHUILTHHDI

B pe3ynbraTe 0CBOGHUS TUCHMITIIMHBI 00YYaIOLIMHCS JOIKEH YMETh!

— 0¢OopMIIATh JTIOKYMEHTAIMI0O B COOTBETCTBHHM C HOPMAaTHBHON 0a30ii, B T.4. HCIOIB3YS
MH(OpPMaLIMOHHBIE TEXHOJIOTUH;

— OCBauBaTh TEXHOJOTUH aBTOMAaTU3UPOBAHHON 00pabOTKH TOKYMEHTALUY;

— HCIIOJIb30BaTh YHU(DUIIUPOBAHHBIE (DOPMBI JOKYMEHTOB;

— OCYILECTBIAATh XPAaHEHUE U IIOUCK JOKYMEHTOB;

— UCIOJIb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOJIOTMH B 3JIEKTPOHHOM JJOKYMEHTOOOOPOTE;

B pe3ynbraTe 0OCBOCHHS TUCHUIUIMHBI O0YYaroIUiics JOKEH 3HATh:

— TIOHATHUE, LEJH, 33]a41 U MPUHIIUIIBI JIeIONPOU3BO/ICTBA;

— OCHOBHBIC MOHSTHS JTOKYMEHTAIIMOHHOTO 00ECTICUCHUsI YIIPaBICHUS;

— CHCTEMBbI JOKYMEHTAIIMOHHOTO 00ECIICYeHUS YIIPaBIICHNUS;

— KJIacCU(UKAIUIO JOKYMEHTOB;

— TpeOOoBaHMs K COCTaBICHUIO U 0(OPMIICHHIO TOKYMEHTOB;

— OpraHM3alyio JOKyMEHTOOOOpoTa: mpueM, OoOpabOTKy, pPEerucTpaluilo, KOHTPOIIb,
XpaHEHUE TOKYMEHTOB, HOMEHKJIATypy /el

KBamudukamus  oOyuaromierocss  JODKeH — o0inagate  OOMIMMH  KOMIIETEHIMSMU,
BKJIIOYAIOLIUMU B ce0s1 CHOCOOHOCTH:!

OK'1 BreiOupath cmocoObl  pemieHMs 3agad  Npo(ecCHOHANBbHOM  JEATeNbHOCTH
MPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 2 OcymecTBiATh MOUCK. aHAJIU3 U MHTEpPHpETali0 UH(OpMAIMH, HEOOXOIUMON IS
BBITNIOJTHEHUS 33/1a4 PO ECCUOHATBHON e TebHOCTH

OK 3 IlnanupoBaTh M peain30BbIBaTh COOCTBEHHOE MPO(GECCHOHATBHOE M JIMYHOCTHOE
pa3BuTHE

OK 4 Pa0otare B KOJUIEKTHBE U KOMaH/e, 3()(HEKTUBHO B3aUMOJIEHCTBOBATh C KOJUIETaMH,
PYKOBOJCTBOM, KJIUEHTAMH

OK 5 OcymecTBasaTh YCTHYIO M MIUCBMEHHYI0 KOMMYHUKAIIMIO Ha TOCYIapCTBEHHOM SI3BIKE
Poccuiickoit @enepaiuu ¢ yueToM 0COOEHHOCTEH COLMAbHOTO U KYJIbTYPHOI'O KOHTEKCTA

OK 6 IlposBiATh TpakJaHCKO-NIATPUOTUYECKYIO MO3ULHIO, JEMOHCTPUPOBATH OCO3HAHHOE
MOBE/IEHNE HAa OCHOBE TPAJAUIIMOHHBIX O0IIEYEIOBEUECKIX IEHHOCTEN

OK 9 Hcnonb3oBaTh HH(OPMAIIMOHHBIE TEXHOJIOTUHU B MPO(ECCHOHAIBHON AeITEeIbHOCTH

OK10 Ilonb3oBarbcst mpodhecCHOHATBHOW JIOKyMEHTalMed Ha TOCYAapCTBEHHOM H
MHOCTPaHHOM SI3bIKax

OK11 ucnonb3oBath  3HaHMA IO (uHAHCOBOM  TPaMOTHOCTH,  IUJIAHMPOBATH
NpeINPUHIMATENBCKYIO IeATEIbHOCTh B MPo(eccHoHaNbHOM chepe



KBanuduxamms oOydatomierocsi 1omkeH o01aaaTh mpodecCHOHATHHBIMUA KOMITETEHITUSIMH,
COOTBETCTBYIOIIMMH BHJIAM JICATEITHHOCTH:
ITIK 1.1 O6pabaTeiBaTh NEPBUYHBIC OYXTANTEPCKHUE TOKYMEHTHI



2 CTPYKTYPA U COJAEP)KAHUE YYEFHOU JJUCHUILIAHBI

Buna yueOHoii padoThI O0bem yacon
MaxkcumasbHasi yueOHasi Harpy3ka (Bcero) 32
O0s3aTesIbHAs1 Ay IUTOPHAs YueOHasi Harpy3Ka (Bcero) 32

B TOM YHCJIC:

nabopaTtopHbIe paObOTHI -

MIPAKTHUYCCKHUE 3aHATUS 10

KOHTpOJIbHAast paboTa -

KYPCOBOM IPOEKT -

CaMocTosiTe/IbHAsSI patoTa o0yuaromerocsi (He NpexycMOTPEHO) -

[Tpomexxyrounast arrectanus: B popme nuddepeHrpoBaHHOTO 3a4eTa




2.1 TemaTn4yeckni IJIAH U coJepKaHNE YUeOHON TMCHUIIMHBI JJOKYyMeHTAllMOHHOEe o0ecriedeHrue YIPpaBJIeHH s

KoaunyecTBO 4acoB OcBauB
. s B aemMble | YpoBe
Ne HaumeHnoBaHue 3aHATHIA, 1a00paTOPHbIE H s £ TpebGoBaHne K pe3yjibTaTaM 0CBOECHHS IeMer HE
=
3aHA NpaKkTHYeCKHE 3aHATHSI, CAMOCTOSITeIbHAs padoTa © = = g AMCUMILIAHBI ThI 0CBOE
E .
THS o0y4arommxcst S 2EEs 8§
2 38 & KOMIIeT | HHuA*
. [ <
; s g CHIIMH
1 2 3 4 5 6 7
Pa3nea 1 JlokymenTHpOBaHME 24 10mp
Tema 1 Beenenue. [lokyMeHT u cucTeMa JOKYMEHTALIUH 4
1 3HayeHue u COJIepXKaHue JUCHMILIMHBI 2 3HaTh: MOHATHE, LenW, 3afadd ¥ npuamunel | OK 01,
«JloOKyMEHTaI[HOHHOE obecrieueHme YIIPABJICHUS. AACTIOHPOHIBOAICTEA, 02, 2?6 09, ’
- OCHOBHBIC IIOHATHS OKYMCHTAIITUOHHOI'O
[ToHsITHE TEPMHUHOB «IOKYMEHT», «ITOKYMCHTHPOBAHHEY, ' HORY t
obecrieueHuns yIpaBJIeHNUS;
«IOKYMEHTAIIMOHHOE 00ECIICYCHUE YIIPABICHHS.
2 yHI/I(bI/IKaI_[I/IFI u CTaHAAPTU3AllMM  YIPABICHUYECKUX 2 3HaTh: CHUCTEMBbI JOKYMEHTAIIMOHHOTO OOeCTeueHus OK 01,
JIOKYMEHTOB yIpaBJICHUS 02, 03, 09, 2
10
Tema 2 OpraHu3anHOHHO-PACTOPSANTEIbHbIE TOKYMEHTBI 8 2np
3 Opranu3alioOHHbIE TOKYMEHTHI — YCTaB, yUpEIUTEIIbHbIE 2 3HaTh: KIACCH(UKALNIO TOKYMEHTOB; OK 01,
JIOTOBOP, TOJOXeHue. PacmopsiaurenbHble JOKYMEHTHI — - TpeGOBaHHMS K COCTABICHMIO H  O(QOPMICHHIO 02(’)9())4i(())5, 9
OKYMCHTOB, y
MpHUKa3, pacrlopsHKeHHWEe, yKa3aHWe, IO0CTAaHOBJICHUE, HORY
pelieHre, HHCTPYKITUS, MPOTOKOJL.
4 CripaBo4HO-WH(OPMAIIMOHHBIE JOKYMEHTBI: CITy)KeOHas 2 3HaTh: KIACCHUKALNIO TOKYMECHTOB; OK 01,
3amMcka, OOBSCHUTENbHAs 3alkcKa, akT, CIpaBKa, - TpeGOBaHMA K COCTABICHMIO M  OQOPMICHHIO 02(’)9())4i(())51 2
OKYMCHTOB, ,
cl1y>keOHbIe TUCbMa HOKY
5 Tlpaxmuuecxas paboma Nel. CocraBieHue u ohopmIIeHHE 2 2np YMerh: - 0pOpMIISTE JOKYMEHTAIHIO B COOTBETCTBHH C
pacIopsKEHNUs HOPMaTUBHOU 6a3of, B T.4. HCIIONb3Ys
UH(OPMALMOHHBIE  TEXHOJIOTHH; OCYULIECTBJIATh
XpaHEHHE M TIOUCK JOKYMEHTOB, - HCIOJb30BaTh 1,2
TCICKOMMYHHUKAITUOHHBIC TCXHOJIOTUU B 3JICKTPOHHOM
JIOKyMEHTO0000pOTe
Tema 3 KaapoBasi 1okyMeHTALMA 8 6np




6 JIOKyMEHTUPOBAaHUE TPYAOBBIX MPaBOOTHOIIEHUH. CocTaB 2 3HaTh: KIACCUPUKALMIO JOKYMCHTOB; OK 02,
U 0COOCHHOCTH O(OpMIICHUS JOKYMEHTOB IO JIMYHOMY - TpeGoBamms Kk cocTapieHmo M oopmuenmio | 04,05, 09,
JIOKYMCHTOB; 10
COCTaBy. KommiiekToBanue JUYHOTO nena. 2
ABroOuorpadus. Pesrome. 3asBreHue o mnpuemMe Ha
pabory. [Ipukassl o IMYHOMY COCTaBY.
7 IIpakmuuecxan paboma Ne2 OdopMIeHHE TPUKA3OB IO 2 2mp YMerts: - 0hOpMIISTE TOKYMEHTALHIO B COOTBETCTBHH C
JTIIHOMY COCTaBY HOPMAaTUBHOMN 6azot, B T.4. HCIIOJIB3YS
I/IH('I)OpMaHI/IOHHbIC TCXHOJIOTHH, - HCIIOJIB30BAaTh 1 2
YHU(GHUIUPOBAHHBIE (OPMBI JOKYMEHTOB OCBaWBaTh '
TECXHOJIOI'MHU aBTOMaTH?,P[pOBaHHOﬁ O6p360TKI/I
JAOKYMCHTalun
8 Ilpakmuueckasn  paboma Ne3 OdopMIICHHE CIPABOK, 2 2np YMmeThb: - 0pOpMIISITE JOKYMEHTAIHIO B COOTBETCTBHHU C K 1.1
JOKJIAJTHOM U CITY’>KEOHOM 3aIiCKH, aKTa. HOPMATWBHOH ~ Gasod, B TM.  HCTOMNL3YA 1.2
UH()OPMALMOHHBIE ~ TEXHOJIOTHH; -  HCIIOJb30BaTh !
yHU(HUIUPOBAaHHBIE ()OPMBI JOKYMEHTOB;
9 Ipakmuueckasn padoma Ned OdopmiieHHe TPYAOBOTO 2 2np YMeThb: - 0hOpMIIATh TOKYMEHTAIUIO B COOTBETCTBUH C K 1.1
JI0rOBOpa, MpHKa3sa O HpueMe Ha paboty, odopmicHue HOPMATHBHOH 6as0H, B T.4. HCTIOMESYS
o I/IH(bOpMaI_[I/IOHHI)Ie TCXHOJIOTHH,- HCIIOJIb30BAaTh
TPYJIOBOU KHHKKH. ; 1,2
YHH(DUITUPOBaHHEIE ()OPMBI JOKYMEHTOB; - OCBAaNBaTh
TCXHOJIOTUH aBTOMaTHSHpOBaHHOﬁ O6pa6OTKI/I
JAOKYMCHTAallun
Tema 4 /loroBopHO-nIpaBOBasi JOKYMEHTALUSA 6 2np
10 | IlonsTus norosopa. Buabl 10roBopos. 2 2
11 |IlpaBuma  odopmileHHUS  TPETEH3UOHHBIX  IHCEM. 2 3HaTh: - KIACCH(UKALNIO JOKYMEHTOB; OK 01-06,
@opmynsp HCKOBOTO 3asBIEHUs, TpPeOOBaHUS K €ro - TpeboBammi k cocrapiemio u  odopmienmo | 09, 10,11 2
JAOKYMCHTOB;
0(OPMIICHUIO
12 | Ilpaxmuueckas paboma N5 OdopmiieHre TOTOBOpa KYIUTH- 2 2np YMeTh: - 0pOpMIATE IOKyMeHTaluI0 B cootseTcTBum ¢ | [TK 1.1
TIPOJIAKH HOPMaTUBHOU 6a3of, B T.4. HCIIONb3Ys 1.2
UH(OPMALMOHHBIE  TEXHOJIOTHHM; -  HCIIOJb30BaTh !
yHU(HUIUPOBaHHBIE (POPMBI JOKYMEHTOB
Pazgen 2 Opranusanus paboThl C JOKYMEHTaMU 8
Tema S5 IlonaTne [J0KYMEHTO000POTa, perucTrpanus 4
AOKYMEHTOB
13 | CocraB u yueT 00beMa JOKYMEHTOO00OPOTA MIPEMIIPUATUI. 2 3HaTh: - OPraHM3aIMI0 JOKYMeHTooGopora: mpuem, | OK 01, 02, 2
p Y p p
Opranusanus pabOTBl ¢  BXOIANIEH, HCXOAANIEH U 00paboTKy, perucTpammio, KOHTpoub, xpauenme | 04,05, 09,
BHYTPEHHEH TOKYMEHTaIHeil JIOKYMEHTOB, HOMEHKJIATYpy Jel 10
14 | ba3pl naHHBIX AN XpaHEHUs JOKyMeHTOB. Paborta c 2 2
3ampocamu. PaGoTa ¢ 371eKTpOHHBIMH IOKYMEHTAMHU.




Tema 6 Opranusanusi onepaTUBHOIO U APXUBHOI0 XPaHEHUA 4
AOKYMEHTOB

15 | Homenknarypa gen. WHouBuayanbHBIE,  CBOJHBIC, 2 3HaTh: - oOpraHm3amMIo JIoKymeHTooGopota: mpuem, | OK 01-05,
[IPUMEPHBIC U THIIOBbIE HOMCHKIIATYPHI JEJL. 06paboTKy, perucrparmio, KoHTponb, xpanenne | 09,10,11
16 | IloaroroBka ¥ NOPANOK IEpenaud el B  apXWB. 2 AOKYMEHTOB, HOMCHIJIATYDPY €I

3aKOHOI[aTeJIBHbIe AKTbl W HOPMATUBHO-MCTOJUYCCKHC
JOKYMCHTEI I10 apXNBHOMY XPaHCHHIO JOKYMCHTOB.

Bcero 32(221+10mp)

* 171 XapaKTepUCTUKU YPOBHSI OCBOCHUS yUeOHOTO MaTepHala UCIOIb3YIOTCS CIeAYIOUe 0003HAUCHUS:

1 — o3HakOMUTENBHBIN (y3HaBaHUE PaHEE U3YUYEHHBIX O0BEKTOB, CBOMCTB);

2 — penpoAYKTHUBHBIN (BBITIOJIHEHUE AEATEILHOCTH MO 00pa3ily, MHCTPYKIIUU WX MOl PYKOBOJICTBOM);
3 — MPOAYKTUBHBIN (MJITAHUPOBAHUE M CAMOCTOSATEIILHOE BBITOJHEHHE JACITEIBHOCTH, PEIICHUE TPOOIEMHBIX 33/1a4).




3 YCJIOBUSI PEAJIM3AIIAU ITIPOTPAMMBI YYUEBHOM JTACHUILIAHBI

3.1 TpeGoBaHus K MATEPUAIbHO-TEXHUYECKOMY 00ecIeYeHn 0
Peanmu3anus mnporpaMMbel JUCHMIUIMHBI TpeOyeT Hanuuusi ydyeOHOoro KkaOumHera — KaOWHeT
«JlOKyMEHTaIIMOHHOTO O00ECHEeYeHUsI YIPaBICHUSI», OCHAIICHHBIH OOOPYAOBaHUEM: II0CAJOYHBIC
MecTa 10 KOJIMYECTBY 00ydaronuxcs, pabouee MECTO MperoaaBaTelis, J0CKa, CTCH IbI, AUIAKTHIECKUI
Marepuall, TeXHUYECKHUMH CpPEICTBAaMU OOYYEHHUS: KOMIIBIOTEpPBI, MYJIbTUMEINIHOE 000pYyIOBaHME,
HPUHTED.

O6opynoBanue yaeOHOTo KabUHeTa!

- IOCA/I0YHbIE MECTa MO KOJUYECTBY 00YyUaIOIINXCS;
- pabouee MeCTO IpenogaBarers;

- KJIacCHAasl JIOCKa;

- HaTJISTHBIC TTOCOOUS (TTaKaThl);

- KOMILJIEKT y4eOHO-METOUYECKON JOKYMEHTAIIIH.

TexHuueckue cpencTra 00ydeHus:
- MyJIbTUMEIMA 000PYyI0BaHNE.

3.2 UnpopmanuoHHoe o0ecniedeHne 00y4eHus

OcHOBHBIEC UCTOYHUKHU

1 JloxymeHTanMOHHOE oOecrneueHue yrpasieHus: yuedHoe nocodbue / coct. C.I. YepHoBa;
HoBocubupckuii  rocyqapcTBEHHBIM arpapHblii  YHHUBEPCUTET, OKOHOMHYECKUU (akynbTer. -
Hosocubupck: HII «3omnortoit komoc», 2016. - 106 c.: cxem., Tabn. - bubmuorp. B kH.; To xe
[DnexTponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=278155

2 Eropos, B. Il. JlokyMeHTOBEe/IcHHE U JTOKYMEHTAIIMOHHOE OOCCIICUCHHE YIIPABJICHUS B

ycIoBusAX HU(MPOBON SKOHOMUKH : yueOHUK a7 By30B / B. I1. Eropos, A. B. CnunbkoB. — 2-€ us.,
uctp. u gon. — Cankr-IlerepOypr : Jlanp, 2021. — 372 ¢. — ISBN 978-5-8114-7355-7. — Tekcr :
3JICKTPOHHBIN // Jlanp : 3JICKTPOHHO-OMOIMOTEYHAS cucTema. — URL:

https://e.lanbook.com/book/173077. — Pexxum mocTyma: i aBTOPH3. MOJIb30BATEIICH.

3 [laBnoga, P. C. JlokymMeHTallmoHHOE OOecnieueHue ynpasieHus : yueonuk st crno / P. C.
[MaBnoBa. — Cankr-IleTepOypr : Jlamp, 2021. — 416 c. — ISBN 978-5-8114-6959-8. — Texcr :
AIEKTPOHHBIH // Jlanp : INEKTPOHHO-ONOIMOTEUHAS cucTema. — URL:
https://e.lanbook.com/book/173087. — Pexxum mocTyma: i aBTOPH3. MOJIB30BATEIICH.

JlonoTHUTENbHBIE HCTOYHUKH

4 bpeckuna, H.B. OcnoBbl genomnpousBojictBa: ydeOHoe mnocobue / H.B. Bpeckuna;
MunucrepcTBo 00pazoBaHus W Hayku Poccuiickoit @enepanuu, PenepanbHoe TIOCyJapCTBEHHOE
aBTOHOMHOE 00pa3oBaTEIbHOE YUPEXJAECHUE BBICHIET0 MpodeccHoHANbHOro obpazoBaHus «CeBepo-
KaBkasckuil ¢penepanpublit yauepcurer». - CtaBponons: CKDVY, 2016. - 123 c.: un. - bubnuorp.: c.
118-119;To xe [DnexrponnsIii pecype].-URL: http://biblioclub.ru/ index.php?page=book&id=457881

4 Poroxxun, M.}O. JlokymMeHTanMoHHOE oOOECleYeHne YIpaBIEHUS: MPAKTUUYECKOEe
nocobue / M.YO. PoroxuH. - MockBa; bepnun: upext-Menua, 2016. - 398 c.: ni. - bubauorp. B kH. -
ISBN 978-5-4475-1869-1;Toxe[ Dnexrponnsiiipecypc].-URL: http://biblioclub.ru/index.php?
page=book&id=253705

HNHutepHeT-pecypcesl

6 DNeKTpOHHO-OUOIMOTeUHAass cHCTeMa «YHHBEpPCUTETCKas Oubnmoreka  onliney»
http://biblioclub.ru

7 DnexTpoHHO-OMONIMoTeuHas cucrema «M3garensctBo «Jlanby» http://e.lanbook.com

8 http://www.consultant.ru/
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4. KOHTPOJIb U OLIEHKA PE3YJbTATOB OCBOEHUS YYEBHOM
JUCIHUIIVINHBI

KOHTPOHL H OLEHKA PC3YJIbTATOB OCBOCHUSA NUCHHUIUIMHBI OCYHICCTBIIACTCA IMPCIIOAaBaTCICM
B IIPOLECCE yKa3aTh.

PesynbTarel 00ydeHus

@DopMbI U METO/IbI KOHTPOJISI U OLIEHKH
pe3yabTaToOB 00yUYeHust

OcBoeHHBIC YMEHHUS

pacrio3HaBaTh ~ 3amady ~ W/WiIM  1podiemMy B
npodecCHOHATBHOM W/WIIM COLMAIbHOM KOHTEKCTE;
aHAJTM3UPOBATh 33Ja4y W/HIU MPOOJIEeMy U BBIICIATH
e COCTaBHBIC YACTH; ONPEACIATH JTambl PEIICHUS
3aJaud;  BBIBIATH M A(G(EKTUBHO  HCKATh
UH(pOpPMAIHIO, HEOOXOAUMYIO JUISl PELICHUS 3a/auu
U/WH IpoOJIeMBblL;

COCTaBHTh IU1aH NelcTBUS; OIIpeIeNINTh
HE0OXOIUMBIE PECYPCHI;

BIAJ€Th AKTyaJbHBIMH METOJaMHU paboOThl B
npoeccuoHaIbHOM u CMEXHBIX cdepax;
peann3oBaTh  COCTABJIEHHBIH  IUIAH;  OLEHHUBATH
pe3ysibTaT W  MOCIHEACTBUS  CBOMX  JCHCTBHM

(CaMOCTOHTeJ'ILHO HnJIn C IIOMOIIBIO HaCTaBHI/IKa)

OueHka  pe3ysibTaTOB  BBINOJHEHUS
IPAKTHYECKUX padoT.

OrieHKa BBITIOTHEHUS CaMOCTOSITEITBHBIX
pabor.

Tecr.

YcrHblil onpoc.

[TuceMenHsIit onpoc.

OTpEACIATh 3aJa4d i1 ToMcKa WH(OpMAINH;
OIpeneNaTh HE0OX0AMMbIC UICTOYHUKN UHPOPMALINY;
IUTAHUPOBATh MPOIECC IOMCKA; CTPYKTYpUPOBATH
NoJy4aeMyr0 HMH(OPMAIIMIO; BBIICIITh Hauboiee
3HAUMMOE B TiepeyHe WHGOpMAIlMU; OICHUBATH
NPaKTUYECKYI0 3HAYMMOCTh PE3YJIbTaTOB IIOUCKAa,
0hOpMIIATH pe3yJIbTaThl MOKCKA

OueHka  pe3ysbTaTOB  BBIMOJHEHUS
MPaKTHYECKUX padoT.

OreHKa BBITIOTHEHHUS CaMOCTOSITEITBHBIX
pabor.

Tecr.

VYceTHbIl onpoc.

ITuceMeHHbIN onpoc.

ONpCAC/IAATb AKTYAaJIbHOCTb HOpMaTHBHO-HpaBOBOﬁ
JAOKYMCHTAIlUU B HpO(l)eCCI/IOHaJ'IBHOI\/'I ACATCIIbHOCTH,

Onenka  pe3ysibTaToB
NPaKTUYECKUX padoT.

BBIINTOJIHCHU A

NPUMEHSITh COBPEMEHHYIO HayuyHy10 | OLeHKa BBIIOJHEHUSI CaMOCTOSITENbHBIX
npodeCCHOHATIBHYI0 TEPMUHOJIOTHIO; OINpPENENATh U | paboT.

BBICTpauBaTh  TpaeKkTopuu  mpodeccroHanbHoro | Tect.

pa3BUTHS U caMO0Opa30BaHUs [InceMeHHBIN Opoc.

OpraHM30BBIBaTh PabOTy KOJUIEKTHBA W KOMaHibl; | Tect.

B3aMMOJICHICTBOBaTh C KOJUIETaMHU, PYKOBOJICTBOM,
KIIMEHTaMH B xoje npodeccuoHanbHON
JIeSITeIbHOCTH

YeTHBIN oIpoc.
[TuceMenHsIit onpoc.

T'paMOTHO WU3JjlaraTb CBOM MBICIIM U 0(1)OpMJ'I$ITI>
JOKYMCHTHI I10 HpO(beCCHOHaHBHOﬁ TCMATHUKEC Ha
TOCYAApCTBEHHOM S3BIKC, MMPOABJIATE TOJCPAHTHOCTDH

OueHka  pe3ynbTaToOB
MPAaKTHYECKUX padoT.
OHGHKa BBITIOJIHEHUA CaMOCTOATCIIBHBIX

BBIITOJIHECHU L

B paboueM KOJIJIEKTHUBE paboT.
ITuceMeHHbI onpoc.
MPUMEHSTh CpeAcTBa MHDOPMAIIMOHHBIX TexHONOTUl | OlleHKa  pe3ynbTaToB BBIIIOJIHEHUS

IniE: pelueHns npodeccuoHaNbHBIX 3aJa4; | IPaKTHYECKUX padoT.
UCIIOJIb30BaTh COBPEMEHHOE nporpaMMmHoe | OIleHKa BBIMOJHEHUSI CAMOCTOSITENbHBIX
obecrnieuyeHue pabor.
Tecr.
NOHUMAaTh OOIIMI CMBICI YEeTKO TMpOu3HECeHHbIX | OleHKa  pe3ysibTaTOB  BBIMOJIHEHUS

BBICKA3bIBaHUH Ha HN3BECTHBLIC TEMBI

MIPaKTUYECKHUX padoT.
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(mpodeccroHanbHbBIC U OBITOBBIC), TOHUMATh TEKCTHI
Ha 6a3oBbIe PO(EeCCHOHATBLHBIC TEMBI, Y4aCTBOBAThH
B JUajorax  Ha  3HaKOMble  O0mue U
npo(ecCHOHANILHBIE ~ TEMBI;  CTPOUTH  MPOCTHIC
BBICKa3bIBaHUS O ceOe U 0 CBOCH MpodecCHoHaTbHON
JESITEIIbHOCTH; KPaTKO OOOCHOBBIBATH M OOBSICHHUTH
CBOM JICHUCTBHSI (TEKYIIME W TUIAHUPYEMBIC); TTHCATh
MPOCTBIC CBSI3HBIC COOOIICHWS HA 3HAKOMBIC WIIN
HUHTEpECYIOIINEe MPOoQeCcCHOHATHHBIC TEMBI

OrneHka BBITIOJHEHUS CaMOCTOSITENbHBIX
pabor.

Tecr.

YcrHbIi onpoc.

[TuceMenHsIit onpoc.

YcBoeHHDBIE 3HAHNUA:

aKTyaJbHBIM TNPO(EeCCHOHATBHBIN M  COLMAIbHBIN
KOHTEKCT, B KOTOPOM HPUXOJUTCS pabOTaTh U JKUTH;
OCHOBHbIE MCTOYHUKU HMH(QOPMAIMHU U PECypChl AJIs
pemieHns 3ajad U mpodiieM B MpodecCHOHATBFHOM
U/WJIHA COIIMAIbHOM KOHTEKCTE;

AITOPUTMBI BBITIOJIHCHUS pabor B
npoecCHOHANBHOM U CMEXHBIX 00JIACTSAX; METOIbI
paboTel B MpOeCCHOHATBHON M CMEXHBIX cdepax;

OneHka  pe3y/lbTaTOB  BBHIMOJHEHUS
MIPaKTUYECKUX PadoT.

OreHKa BBITIOJHEHUSI CAMOCTOSTEIBHBIX
pabor.

Tecr.

YcrHbIM onpoc.

[TuceMenHsIi onpoc.

CTPYKTYpy IUIaHa MJis pElIeHUs 3a/ady; MOPSA0K
OIICHKH pe3ynbTaToOB pelieHus 3a1a4y

pohecCHOHANBHOM e TeNbHOCTH

HOMEHKJIaTypa  MH(GOPMAIMOHHBIX  MCTOYHUKOB | OlIEHKAa  pe3yJbTaTOB  BBITIOJIHECHUS

NPUMEHSEMBIX B MPOPECCHOHATIBHOMN 1eSATEIbHOCTH;
NpUEMBl CTPYKTypHUpOBaHus MH(pOpManuu; Qopmar

MPaKTHYECKUX padoT.
O1ieHKa BBITIOJIHEHUSI CaMOCTOSATEIbHBIX

oopMIIeHHS Pe3yJIbTaTOB MOUCKA HHPOPMALIUU pabor.

COJCpKaHWE aKTyaJlbHOW HOPMATUBHO-TIPaBOBOW | OIlCHKAa  Pe3yJbTaTOB  BBIMOJHEHUS

JIOKYMCHTAINH, COBpEMEHHasI Hay4Has U | IPaKTUYECKUX paboT.

HpO(l)CCCI/IOHaJH)HaFI TCPMUHOJIOTUA; BO3MOXHBIC OHGHKa BBITIOJIHEHUA CaMOCTOATCIIBHBIX

TPAaeKTOpUU  MPO(ECCHOHAILHOTO  pa3BUTUS U | padoT.

camMo00pa3zoBaHus Tecr.

TICHXOJIOTHYECKUE OCHOBBI nesitebHOCTH | OLleHKa ~ pe3yJbTaTOB  BBIIIOJHCHUS

KOJUICKTHUBA, TICHXOJIOTHUECKHE 0COOEHHOCTH | MPaKTHYECKUX PadoT.

JIMYHOCTHU; OCHOBBI MPOEKTHOM JIEATEIIEHOCTH Or1ieHKa BBITIOJHEHUSI CAMOCTOSITEIIbHBIX
pabor.

OCOOCHHOCTH  COIMAIBHOTO W KyJabTypHOTO | OIICHKA BBITIOJHEHUSI CAMOCTOSTEIBHBIX

KOHTEKCTa; mpaBwia O(OopMIICHHS JIOKYMEHTOB U | paloT.

MOCTPOCHHUS YCTHBIX COOOIIEHUHN

YCcTHBIN onpoc.

COBpPCMCHHBIC CpeacTBa u YCTpOﬁCTBa
I/IH(i)OpMaTI/I?;aHI/II/I; IOpAAOK HUX TIPUMCHCHUSA U
MporpaMMHOC oOecrneuecHHe B HpO(l)CCCHOHaHbHOﬁ
JCATCIIBHOCTH

OneHKa BBINOJIHEHHSI CaMOCTOSATEIbHBIX
pabor.
[InceMenHsIi onpoc.

CIIOKHBIX
TEMBI;

mpaBUJia TOCTPOEHUS  TMPOCTBHIX U
NpeUIOKEHNH  Ha  TpoeCCHOHATBHBIC
OCHOBHEIC o01IeynoTpeOuTenbHbIC IJ1aroJIbl
(ObITOBas u  npodeccHoHadIbHAas  JIEKCHKA);
JIEKCUYECKUI MUHUMYM, OTHOCSIIUNCS K OMHCAHUIO
IPEIMETOB, CpeICTB u MIPOIIECCOB
npo(hecCHOHANFHOM  IEATENbHOCTH; OCOOEHHOCTH
HpOI/ISHOIHeHI/IH; HpaBI/IJ'Ia YTCHUA TCKCTOB
poecCHOHALHON HAMIPABICHHOCTH

OneHka  pe3y/ibTaTOB  BBIMOJHEHUS
MPaKTUYECKUX PadoT.

OreHKa BBINOJIHEHUSI CaMOCTOSITENBHBIX
pabor.

Tecr.

[TuceMenHsIit onpoc.
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